
 
 

 
Making Bookings 
 
1. Go to www.parentpay.com and log in 
 
 
2. Select the child to make bookings for. 
 
 
 
 
3. Select Bookings > Make or View Bookings 
 
 
 
 
 
 
 
 
 
 
 
 
4. Select the time of day that you wish to make a booking for (lunchtime) and the week 
 
 
 
 
 
 
 
 
 
 
 
 
5. Select Make or View Bookings 
 
 
 
 
 
 
 
 
 
 

http://www.parentpay.com/


 
 

 
You are then presented with the booking screen. 
 
6. Click on the required meal to make a booking. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7. A summary will be displayed at the bottom of the page with any previous unpaid bookings 

shown in red. 
 
 
 
 
 
 
 
 
 



 
 

 
8. Review the booking summary and select Confirm Bookings. 
 
9. Any credit in your Parent Account will be used to pay for the meals.  Any remaining cost can 

be paid by card or Visa Checkout by selecting the appropriate option. 
 
 

 
 
 
10. If you wish to make bookings for additional children, select  Continue Shopping and repeat 

the process.  You will then see meals ordered for all children in your basket. 
 
11. Once you are happy all meals have been booked and are in your basket choose the 

appropriate method to pay. 
 
12. You should then receive an email confirmation of the bookings made. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 


